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IMMOJOXKEHUE

0 nopsaKe 06paboTKH M 3alHTe NepCOHATbHBIX JaHHBIX PA0OTHHKOB,
BOCNUTAHHUKOB U MX POAHMTE/IeH (3AKOHHBIX NpeJICTABHTEEl)
MAJAOY MO r. Kpacuogap «/lerckuii cag Ne 178 «CosHeuHbIH KPpyD»

I. O0wmue nosokeHHS.
1.1. Hacrosmee Ilonoxenue paspaboTaHo JJisi MyHULMNAIBHOTO aBTOHOMHOTO
ITOLIKOJILHOIO 00pa30oBaTebHOTO YUYPEXKICHUSA MYHHUIUIIAJIbHOTO 00pa3oBaHus
ropos KpacHomap «Jlerckuii cag kombuHupoBaHuoro Buga Noe 178 «ConHeuHBIH
Kpyr » (opranusanus) Ha ocHoBaHHM KoncruTynmu Poccuiickoii Mepnepaiinu,
®enepanproro 3akona ot 27 uioist 2006 Ne 152 -®3 «O mepcoHaIbHBIX JaHHBIXY,
®enepansHoro 3akoHa oT 27 wmiong 2006 roma Ne 149 @3 «O6 unadopmaimy,
MHQOPMAaIOHHBIX TEXHONOIWAX W O 3ammre uHdopMauuu» u IlocTaHOBIEHUS
IlpaBurennctBa Poccuiickoit @emeparmu ot 17 Host6ps 2007 roma Ne 781 «O6
yrBepkaeHun Ilomoxenus 06 obecreueHnn 0€30MIaCHOCTH IEPCOHANBHBIX JAHHBIX
npd ux oOpaboTke B HMH(OOPMALMOHHBIX CHCTEMAX [EPCOHAILHBLIX MAHHBIX» C
L[EJIBI0 O0EeCTIeYeH s :
°IIPaB ¥ OCHOBHEIX CBOOOJ KaXK[JOr0 y4acTHHMKA 00pa30BaTeNbHOIO Ipoliecca Ipu
00paboTke €ro mepCcOHalbHBIX JAHHBIX, B TOM YHCIE 3alUTEl [paB HAa
HETIPHKOCHOBEHHOCTh YaCTHOM JXKU3HH, JIMYHYIO U CEMEHHYIO TalHY;
* 3AIIUTHl TEPCOHATBHBIX JAHHEIX YYaCTHMKOB O0pa30BaTeNbLHOrO IIpoliecca OT
HECaHKIIMOHMPOBAHHOI'O [OCTYIla, HE IPABOMEPHOr0 MX MCIIONL30BAHUS WIIK
yTpatsl
1.2, TlonoxeHue O 3amyTe NEPCOHATBHBEIX JAHHBIX PAOOTHHKOB YCTaHABIIUBAET
IOPANOK MOJydeHHUs, y4deTa, oOpaboTKH, HAKOIICHWS M XpaHEHHs JIOKYMEHTOB,
coliepxalux CBEIOEHHs, OTHECEHHBbIE K IMEepCOHAIBHBIM JaHHBIM pPabOTHHKOB
yupexnaeHus. PaboTHMKamMKM cuuTaroTCs JHIA, paboTaollie B YUPEKACHHH I10
TPYZLOBOMY JOTOBODY.
1.3. Ilenero mactosiuero IlonoxeHus sBnfercs HCIOJHEHHE 3aKOHOIATENbCTBA
P® B 0051acTH 3aIIUTHI TIEPCOHATBHEIX JAHHBIX.



14. K axtam o00s3aTenbHBIM K HCIOJHEHHIO B YUPSKICHUU OTHOCATCA
3akoHOnaTeNLCTBO P® B chepe 3amndThl HHPOPMALMK, a TAKXKe NPUHATHIE Ha €ro
OCHOBAHMM JTOKaJbHEIE HOPMAaTUBHBIE aKThI YUPEIKICHHUA.

Hacrosmee IlomokeHuwe o 3amure [EPCOHANBHBIX JTAHHEIX JOJDKHO OBITH
MOAMMCAHO 3aBEAYIOIIAM YYpeXIeHHeM, W BCe PaOOTHUKH [OJDKHBI OBITH
MIACBMEHHO I10J{ POCIIMCH O3HAKOMIIEHBI C HAM.

2. TloHsiTHE U COCTAB MEPCOHAIbHbIX JAHHBIX

2.1. Tlog mnepcoHaNbHBEIMH JaHHBIMH pPab0OTHUKOB IOHMMAaeTcd HH(OpMAIHS,
HeoOXoauMas paboTOATENIO B CBA3U C TPYJOBBIMUA OTHOIIEHUSIMUA M KACAFOIIAsCH
KOHKpeTHOro paGoTHHKa, a Takxke cBemeHusa o0 dakrax, coObpITHAX H
o0CcTOATENHLCTBAX JKU3HH pPA0OTHHUKA, TMO3BOJAIONINEG HICHTH(QUIUPOBATE €Tro
JTUYHOCTE.

2.2. CocTaB nmepcoHaJbHBIX NaHHBIX PaOOTHHKA:

- aHKeTa;

- arroOuorpadus;

- o0pa3oBaHUE;

- CBeJEHHS O TPYHAOBOM M OOILIEM CTaxke;

- CBeJleHUs O MpeJiblIylleM MecTe paboThl;

- CBEJIeHHs O COCTaBe CEMbH;

- TIaCIOPTHEIE IaHHEIE;

- CBEJNIeHHUS] 0 BOUHCKOM YUETE;

- CBeJIeHHUs O 3apabOTHOM TIaTe COTPyAHMKAE;

- CBEJIEHHS O COLMAJBHEIX JILIOTAX,

- CHelUanbHOCTb;

- 3aHMMaeMmasi JI0JKHOCTS;

- pasmMep 3apabOTHOI IIJIaTEI,

- HaJW4ue CyIUMOCTEN;

- ajJpec MecTa JKHTe/IbCTBa;

- JoMalHuil TenedoH;

- coliep)kaHue TPYJI0BOro JOrOBOPaA;

- coaep)XaHHe JIeKJIapalliy, Io/[laBaeMOil B HAJIOTOBYIO HHCIIEKIIHIO;

- TOMJIMHHUKH U KOIIMH [IPUKA30B 10 INYHOMY COCTaBY;

- JIMYHBIE J1e]1a U TPY/IOBbIE KHUXXKHU COTPYAHUKOB;

- OCHOBaHHMA K ITPHKa3aM I10 JHYHOMY COCTaBy;

- Jena, cojepaliue Marepualbl 0 IOBBILUEHUIO  KBAIUOUKALUKA U
IEPENOAr0TOBKE COTPYAHUKOB, UX aTTECTAllMM, CIy»KeOHBIM pacciie1I0BaHHIM;

- KOIIMM OTYETOB, HallpaB/IsieMble B OpraHbl CTATHCTHKHY;

- KOIIAH JIOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJbTaTkl MEOULMHCKOro oOCIeI0BaHWUA Ha IpPeIMeT TOJHOCTH K
OCYILIECTBIICHHIO TPYIOBBIX 00sI3aHHOCTEH;

- otorpa(uu ¥ WHbIE CBEJEHUS, OTHOCSIIIMECS K [1epCOHABHBIM JIaHHbLIM
paboTHHKA;

- PEKOMEH/AlUH, XapaKTePUCTUKH U T.I1.



2.3. VkazagHple B 11.2.2, CBeJeHHS SBISIIOTCS KOH(DUIEHIIUAbHBIMU U HE
MojyieXkar —pasriiallleHUIo0 HHadYe KaK II0 OCHOBaHWAM, IIPedyCMOTPEHHBIM
3aKOHOIATeTbCTBOM P®. PexuM 3aIMThl IepCOHATBHBIX JAaHHBIX MOJKET OBITh CHAT
110 UCTEUYeHUU 75 JIeT, ecnu OOJIBIIUN CPOK HE IMpeayCMOTPEH 3aKOHOAaTe/1bCTBOM
WM CorNallleHueM C pabOTHUKOM.

3. O6s3anHOCTH paboToAaTe s

3.1. B nemsx ucnonHeHus TpeboaHuil 3axoHoparensctBa PO mnpu obpaborke
NEPCOHANBHBIX JaHHBEIX, BCE PpaOOTHUKH YUPEXKIEHHS JOIDKHBI HCIONHATH
YCTAHOBJIEHHBIA MOPSATOK pabOTHI:

3.1.1. PaGora ¢ mnepcoHalIbHBIMH MJAaHHBIMKM DPAOOTHHKOB AOJDKHA HE HapyliaTh
TpeOoBaHull 3aKoHoAaTenbcTBa P® ¥  JOKANBHBIX HOPMATHBHBIX — aKTOB
OpraHmu3alyy, U J0JDKHA ObITh HETIOCPEICTBEHHO CBsi3aHa C OCYLIECTBICHHEM MMHU
CBOMX TPYIOBBIX (QYHKITHH.

3.1.2. Ilpu cbope u 06pabOTKe IEPCOHANBHBIX AAaHHBIX paboTHMKA paboToaaTelb
noiokeH pykoBojicTBoBathest Kouctutynumein P®, Tpynoeeiv komekcom PO u
UHBIME (eepaibHBIMH 3aKOHAMH.

3.1.3. IlepconanbHele [aHHbBlE PAOOTHUKOB JODKHBI OBITE TONYYEeHLI TOJIBKO
Herocpe/ICTBEHHO y Hero. Ecnu s 00paboTky ero NaHHBIX MM MX IOIyYCHHS
TIPUBICKACTCS TPEThbXA JIMLA, TO PaDOTHUK [OJDKEH [aTh IIPEABApUTENLHOE
MUCEMEHHOE corytacue Ha 370. OJHOBpeMeHHO pabOTHUK JOJDKEH OBITH yBeIOMIIeH
0 mensix coopa WH(MOPMAITHH, HCTOYHUKEX €€ TOJY4YEHUs, a TakKe O IOCIEACTBUAX
OTKa3a OT MPeI0CTaBICHUA MTHCbMEHHOTO cornacus Ha cOop HHDOpMaIIUH.

3.1.4. IlepcoHa/ibHBIe JaHHBEIE PAOOTHUKA O €ro IOJUTHUYECKUX, PEIMTHO3HBIX U
UHBIX YOEXIeHUSIX, HacTHOW JKU3HH, a TaKXKe HWIEHCTBE B OOLIECTBEHHBIX W
mpo()COI03HBIX OpraHU3aluiaX He Hmoiexkar cOopy y4UpeiKIeHHEeM, eClid HHOe He
peyCMOTPEHO 3aKOHOIaTeIbCTBOM.

3.1.5. 3amuTa TEPCOHANBHBIX HaHHBIX pabOTHHMKA JOJDKHAZ 00ecneduBaThCs
MIOJTHOCTBIO 32 CUET paboToAaTess.

3.1.6. Vupexnenue o0s3aHo IpHu IprueMe Ha paboTy, a Takke MpH JIOOBIX
M3MEHEHU X [PaBuJl paboThl C NEPCOHANBHBIMU JaHHBIMM [TUCBMEHHO 3HAKOMUTH C
HUMH BCEX pabOTHHUKOB yUPEKICHHS.

3.1.7. VupexneHue He UMeeT IIPABO NMPUHYXKIATh PAOOTHUKOB K OTKa3y OT CBOUX
[paB Ha 3alIUTy NEPCOHANBHbIX AAHHBIX.

4. O6s13aHHOCTH PA0OTHHKA

Paboruuk 00s3aH:

4.1. Ilepemate paboTojarenid BCe MepcOoHANbHBIE JaHHble, YyKa3aHHBIE B
COOTBETCTBYIOIIUX JOKYMEHTaX.

4.2, B ycTaHOBIIEHHBIA NpaBHJIaMH CPOK co00maTth paboTomareinto o0 H3MeHe
CBOUX I1€PCOHANBHEIX JJAHHEIX.



5. IIpaBa paGoTHHKA

PaboTHHK nMeeT I1paso:.

5.1. Ha mpocMOTp IepcoHansHON HHMOPMAIAH, UMEIONIEHCs K paboTonaTe .

5.2. Ha cBoGomubii OeCIUIaTHBIH W HEOTPAaHWYEHHBIM JOCTYI K CBOUM
IIepCOHAIBHBIM JIaHHBIM, B TOM YHCIIE NPaBO HA IOJy4YeHUE I[OATBEPXKIAFOIINX
JOKYMEHTOB B BHJ€ CIIPABOK, KOIMH WJIM B BUJE MHOIO JIPYroro oQuiuagbHOro
JOKYMEHTA.

53. Ha pmoctym K MEIMUMHCKAM HAaHHBIM C IIOMOIIBI0 MEIHIIMHCKOIO
CIIELIMATIMCTA 10 CBOeMY BEIOODY.

5.4. TpeGoBaTh BHECTH W3MEHEHWs] WJIM YAAIUTH IEPCOHANBHYI HH(pOpMALuio,
MONydeHHYI0 paborojaTeseM B HapylleHHe HAcTOsAIuX mnpasui. M3smenenus
BHOCSITCS HA OCHOBAHUH ITUCEMEHHOTO 3asiBJIeHUs paOOTHHKA.

5.5. TloTpeboBaTs OT paboTojarelns U3BECTUTh BCEX JIMLI, pAHEE IOJYYHMBIIUX 110
BUHE paboTonaTells HeIOJHbIC UM HeBepHbIe IIepCOHaIbHbIE JaHHbIe O pabOTHHKE.
5.6. OGxanoBaTh B cyneOHOM IOpsiKe JIOOBIe HENMpaBOMEpHBIE JIEHCTBHUS WA
besneiictBue paboromarenss mpu 00paboOTKe M 3allMTE [EPCOHANIBHBIX MaHHbIX
paboTHHKA.

6. Coop, 00paboTKa, XpaHeHHe NePCOHATbHBIX JaHHbIX

6.1. O6paboTKa MepcoOHANBHBIX JaHHBEIX PAOOTHHKA - 5TO MOMy4YeHHe HHPOPMAIUH
W3 pa3sIMYHBIX MCTOYHWKOB, ee XpaHeHue, o0paborka, a Taike moboe Jpyroe
WCII0JIB30BAHHUE.

6.2. llepconanbHble MAaHHBIC IIPEJOCTABIAIOTCA CAMUM paOOTHHKOM IIyTeM
3AMONTHEHNS AHKETHl YCTaHOBIEHHOU Qopmbl. Paborojarens o6s3aH mpu uX
TIOJIyY€HUU TIPOBEPHUTH 3asABJICHHBIC NaHHBIE IPENBABICHHBIM IOATBEPIKIAOIIM
NOKYyMEHTaM.

6.2.1. AHkeTa COXEpPXXUT BOIIPOCH! O NEPCOHATBHBIX JaHHBIX pabOTHHKA.

6.2.2. AHKera noJDKHa OBITH 3ariojiHeHa pabOTHHKOM JW4HO. Bce momst aHKeThl
JIOJDKHBI OBITH 3arlOJTHEHbBI, a MPU OTCYTCTBHH HH(OPMALMKH B COOTBETCTBYIOLICH
IoJle IOJDKeH CTaBUTBCS mnpouepk. CoxpallleHMs NpHU 3alO0JHEHHH AHKEThl He
NOMYCKAIOTCS, TakKe KAk M MCIpaBlIeHUS M 3auepkuBanus. B 3Tom ciydae
pabOTHHK 00s3aH 3aII0JIHUTH aHKETY 3aHOBO.

6.2.3. Ankera pabOOTHUKA XPaHUTCS B IMYHOM JI€JI€ ¥ OTBETCTBEHHOTO JIHI[A
paboToaTesis BMECTe C IIpeJOCTaBIeHHBIMU JOKYMEHTAMH. =
6.2.4. Jlwanoe neno paboTHWKa OQopMIseTCs IOC/e BCTYIIEHHS TPYAOBOIO
JIOroBopa B CUILY.

6.2.5. JIuuHOe [Een0 XPaHMUTCA B MAIKaX «JIejloy» YCTaHOBJIEHHOro obpasia, Ha
KOTOPO¥ yKaseiBaroTcsi Homep nerna u ©.1.0. paboTHuKA.

6.2.6. Jlu4Hoe /eno BKIIIOYaeT IBe IBeTHBIe (hoTorpaduu padotHrka 3 Ha 4 cM.
6.2.7. Bce IOKYMeHTHl JHYHOIO Jejia XPaHATCS CTPOro B XPOHOIOIHYECKOM
TIOPsI/IKE, C [IPOCTABIIEHUEM JaThl X IOIy4YEHHs, a TaKKe HyMepallHH.

6.2.8. Jluuaoe pemo mociie MpeKpalleHWs TPYAOBOrO O0roBopa € COTPYIHHKOM
IepeacTCs B apXUB, U XPaHUTCA YCTAHOBJICHHBIE 3aKOHOJATEJIECTBOM CPOKH.



7. Ilepenaya nepcoHaJbHBIX IaHHBIX

7.1. Ilpu OCYIIECTBICHUH Meperayy NepCOHANBHEIX JaHHLIX PAOOTHUKOB TPETHUM
nuam paborozarelib 00s3aH:

- He coo0IIaTh MepcoHaNbHBIE MaHHbIe 0e3 MOIYYEHHOrO MMCbMEHHOIO COTJIacHs
pabOTHMKa, KpoMe CiydaeB, KOrja Takue OOS3aHHOCTH  YCTaHOBIIEHBI
3aKOHOJAaTEIBCTBOM,

- He TIlepelaBaTh IE€PCOHAIBHbIE MaHHbie pabOTHHKA /AT KCIOIB30BAHHUA B
KOMMEPUECKHX LENIX;

- TpeboBaTb OT TPETBMX JMI COOJIIOJEHMS NpaBUI paboOThl ¢ MNEPCOHATBHBIMU
IaHHBIMH, a Takke IIPeOCTaBIEHHUS [IMCbMEHHOI'0 IIOATBEP K ACHHUS UCIIONb30BaHUA
NEePCOHANBHEBIX JaHHBIX B MOPAIKE, IIPEIyCMOTPEHHBIX HACTOSIIUM MOJIOXKEHUEM O
3alUTE TIEPCOHANBHBIX IaHHBIX;

- [aBaTb [OCTYN K TIGPCOHANBHBIM [aHHBIM TOJBKO JHLAM, HMEOLIHM
COOTBETCTBYIOIIMHI JOMYyCK M MCIONB3YIOMUX MX TONBKO JJS BLIIOJHEHUS
KOHKPETHBIX ITOJTHOMOYMH;

- He wucTpeboBaTh HH(OPMALKIO O COCTOSHHH 3H0POBbA paboTHHKA, 3a
UCKJIIOUEHUEeM [aHHBIX, KOTOPble MOTYT IOBJIHUATH HA HCIIONHEHHE PabOTHUKOM
CBOMX TPYIOBBIX 0053aHHOCTEN!.

8. JocTyn K mepcoHAJLHBIM AAHHLIM COTPY/IHHKA

8.1. BuyTpennumii  mocryn  (Ucrmoyb3oBaHHe — HHQOpPMalMH  pabOTHHUKAMHU
OpraHu3alyHu).
ITpaBo poctyna K nepcoHalbHbIM JaHHBIM pabOTHUKA UMEIOT:
- 3aBENYIOLIUM y4UpekIeHHeE;
- CTaplUMi BOCIIUTATED;
- 3aMeCTHUTENb 3aBe/IYIOIIEro no aAMUHUCTPATHBHO-X03SHCTBEHHOM pabore;
- MEIMIIMHCKasl CecTpa;
-IOKYMEHTOBEL;
- caM pabOoTHUK.
8.2. BuemnHu# noctyn (rocy 1apCTBEHHBIE CTPYKTYPbI ).
[lepconanbHble MaHHBIE PaOOTHUKOB MOIYT MPEIOCTaBIATHCS TOJBKO IO 3alpocy
KOMIIETEHTHBIX OPTraHOB, HMEIOIIUX COOTBETCTBYIOIINE TTOJTHOMOUHS:
- (penepanbHas HaJIOropas ciyxoba;
- IIPaBOOXPAaHUTEIBHBIE OPTaHbl;
- OpraHbl CTAaTUCTHKH;
- OOpPO KpeITUTHBIX UCTOPUL;
- BOEGHKOMATHI;
- OpraHbl COIMAIIBHOTO CTPaXOBaHUA;
- TIEHCHUOHHBIE QOH/IHI;
- IOJpa3feseHus MyHALMNAIBHBIX OPraHOB yIIpaBJICHHUs.
8.3. Jlpyrue opranuzanuu (TpeThHu JULIA).
Ceenenuss o paboTHHKe (B TOM UHCIE YBOJIECHHOM M3 [aHHbIX apxHBa)
NpejOCTARISIFOTCS TPETHUM JUIAM Ha OCHOBAHMM MUCBEMEHHOTO 3asBIIEHUS CaMOro



paboTHMKA.
8.4. POoncTBEeHHWKH U YJIEHBI CEMEH.
[TepcoHalibHbIe IaHHBIE PAOOTHUKA MPeIOCTARISIOTCS POJICTREHHUKAM WU UJieHam
ero CeMBH TOJIBKO ¢ TIMCEMEHHOTO pa3perieHus paboTHHKA.
9. 3ammTa NepcoHaANBLHLIX JAHHLIX PA0OOTHHKA

9.1. B pamkax peanusaluu MyHKTOB Hactosuiero l[lomoxennds o 3amure
NePCOHANBHEBIX JaHHBIX PaOOTHUKOB, 3aBEAYIOLIMHM YUPESKICHHUS U3OACT MPUKA3 O
Ha3HAYeHWMM JIMI[A, OTBETCTBEHHOIO 3a cobJitojeHue mopsiaka paboTel ¢
NEePCOHATBHEIMU JTaHHBIMH paOOTHUKOB, Ha KOTOPOM JiekaT Bce 00S3aHHOCTH I10
o0ecrneueHnI0 KOH(GUIEHINATEHOCTH TOYYeHHBIX NTaHHBIX, a TaKyKe OpraHU3aliu
pabOThl C HUMH.

9.2. IlocTtynaromqye 3amnpockl OT TPETbUX JIMIl Ha MNPEeAOCTaBIEHUE
NEepCOHAIbHON HHpOpMALUKU O pabOTHHKE AOMKHBI BHU3MPOBATECS IOPUAMUECKOM
cinyk00# ¢ pesosronueld 0 BO3MOXCHOCTHM OTBETa M IOJHOTE IIPEeJoCTaBIIsIEMOi
HH(pOpMAITHH.

9.3. Ilepegaua uHQOpMALMKM NPOUCXOTUT TOIBKO B IMUCHMEHHOM BHUJIE.
3anpoc nomKeH OBITh C/IENaH B MUCEMEHHOM BHJIE C yKa3aHWEM BCEX PEKBH3MTOB
Jvna, s3anpamuBaromero uHopmanuro. OTBeT AOMKEH ObITh CcAeNaH Ha
(upMeHHOM OJlaHKe KOMIIAHMM W OTIIpaBleH JITHOO0 KypbepcKOW city>x00i, nubo
3aKa3HBIM ITUCHMOM.

9.4. Bece nony4deHHble nepcoHaNbHBIE TaHHBIC JOJDKHBI XPAaHUTHCA B MecTe,
MCKIIFOYAIOIIEM HEeCaHKIIMOHUPOBAHHBIX JOCTYII TPETHUX JIULL.

9.5. DileKTpOHHbIE HOCUTENU UHGOPMALUK, JOIKHBL OBITH 3alUILEHBI
KpUTOrpadMueCKUMH CPEICTBAMH 3aIIATH HH()OPMAIIHH.

10. OTBeTCTBEHHOCTH 32 pa3rjalneHue HHGopMalHK, CBA3AHHOI ¢
NepPCcoOHAAbHBIMH IAHHBIMH Pa0OTHHKA

10.1. Jluma, mnpuU3HAaHHBlE BUHOBHBIMM B  HApyLIEHUHM [IOJIOKEHUN
Hactosmero Ilomoxenms o 3amMTe INEPCOHANBHBIX JAaHHBIX Pa0OTHUKOM
MIPUBJIEKAIOTCSA K JUCHUAIUIMHAPHOW, aJMUHUACTPATUBHOM, I'PaXIaHCKO-IIPaBOBOU U
YTOJIOBHOM OTBETCTBEHHOCTH, B IIOPAAKE IPENYyCMOTPEHHOM 3aKOHOMATENBCTBOM
P® u nokankHbIMA HOPMATUBHBIMU aKTAMU.



